
Entering Grades – from Service Offering  

From Agresso Menu Items panel: 

1. Open Service offering screen  

through displayed path. 

In the Service offering screen, 

2. Enter service code, press tab key.  

3. Enter offering code, press tab key. 

The service information will display.  

 

4. Click on the Service grades entry option in the menu bar (highlighted above). 

Service grades entry screen opens. 

 

5. Select the type of grade you want to enter from the Grade item drop down list, press tab key. Or 

alternatively, press tab key 3 times to display all grade type fields. 

List of students will display. 

6. Enter grades in the Value column and move to the next cell, until all grades are entered. 

Code column value will be completed based on the grade value you enter. 
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7. To enter a comment on the grade you have entered, double click on the grade. 

Grade narrative screen will open.  

8. Enter comment in the Narrative text field. 

 

 

 

 

 

 

 

 

 

9. Click on save button to save the narration.   

Grade narrative screen will close; you will be taken back to Grade tab on Enrollment screen.  

Comment(s) for each grade can be viewed/modified at any time by double clicking on that grade. 

 

10. Click on save button to save the grades.   


